Seven Habits of Highly Effective People

1. BE PRO-ACTIVE.  Being proactive means taking responsibility for everything in life.  If you’re reactive, you likely blame other people and circumstances for obstacles or problems.

2. BEGIN WITH THE END IN MIND.  Set long-term goals and visualize your success. 

3. PRIORITIZE.  Put first things first and plan your goals.  Do not get distracted.

4.  THINK WIN/WIN.  Resolve conflicts by thinking of how everybody could benefit from a solution.  Think of others’ points-of-view as you deal with problems.

5. SEEK FIRST TO UNDERSTAND, THEN TO BE UNDERSTOOD:  SHUT UP AND LISTEN!  Be a great listener before you are a great advisor!

6.  TEAMWORK WORKS.  Embrace a team of people who can help you through a situation or help you achieve a goal.  Use your strengths, and combine them with others’ strengths.  Don’t go it alone.

7. MAKE TIME TO RELAX.  Carefully selected recreational activities can help rejuvenate and refresh you.  Do not overbook yourself, and do not put yourself second.

